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ARCP SURVIVAL KIT   OPHTHALMOLOGY ARCP 2021      HE ENGLAND WEST MIDLANDS 
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Trainee ARCP Survival Kit 2020-2021 
 


* Trainees must upload documents using standard nomenclature to assist the ARCP panel navigation through the portfolio evidence. Failure to do so will result in an outcome 5. 


 Evidence Specifications E-Portfolio Nomenclature* 


1.  ESR and Training 
summary One per rotation/placement e-portfolio form 


2.  PDP model form One per rotation/placement with final 
version upload PDPfinal_YYMMDD 


3.  CSRs All clinical supervisors e-portfolio form 


4.  Revalidation Form R   


5.  WBAs All should be complete for stage of 
training e-portfolio 


6.  MSF At least 1 per annual ARCP e-portfolio 


7.  Surgical Log Book Eye logbook EyeLogbook_YYMMDD 


8.  Continuous cataract 
complications log 


Cataract complications log excelsheet 
from ST1 to current date Complications-log_YYMMDD 


9.  Attendance at Regional 
PG/Feedback  


Must be >70%: Upload attendance data 
(provided by Jas Sandhu), and supply 
excelsheet of personal log  


PostgradAttend-data_YYMMDD 
PostgradAttend-log_YYMMDD 


10.  Reflection At least 1 per annual ARCP Reflection_YYMMDD-Shortdescription 


11.  RSTA Score Minimum score achieved per section. 
One per annum. RSTA_YYMMDD 


12.  Audits 
At least 1 complete audit per annum 
Must be audit lead, project should have 
standards, recommendations etc. 


Audit_YYMMDD_Title-Unit 
e.g. Audit_200326_Outpatient waiting times 
BMEC 


13.  Presentations Regional, National or International 


Presentation-Type_YYMMDD_Title-meeting 
e.g. Presentation-Poster200326 _Using 
Hoffer Q in Short eyes ESCRS 
Or. Presentation-Paper_200326 _Using 
Hoffer Q in Short eyes ESCRS 


14.  Publications Letters,  Reviews, Original articles 
Publication_YYMMDD_Title-Journal 
e.g. Publication_200326_UV light & dry eyes 
- BJO  


15.  List all exams attempted 
and exams passed <ST2, Part 1; <ST3, Refn; >ST5, Part 2 


Exam_YYMMDD_ExamName-Outcome 
e.g. Exam_200326_Part1-fail  
or Exam_200326_Part1-pass 


16.  Use of Study Leave, 
Reflections/Feedback 


From 1st April 2019, it is a HEEWM requirement to 
provide a reflection/feedback for every leave taken 
(other than exam leave). Use SL recording log 
excelsheet 


StudyLeave-Record_YYMMDD 
  


17.  Curriculum Vitae ST5-7 CV_YYMMDD 


18.  Good Clinical Practice All – every 2 years certificate GCP_YYMMDD 


19.  Training the Trainers  ST5-7 TTT_YYMMDD 


20.  Cataract Audit (within 
last calendar year) For CCT CataractAudit_YYMMDD 


21.  Simulation 
Cataract <ST2, VR, Laser, wet lab. 
Cadaveric, Model Eyes for strabismus & 
cataract surgery and corneal gluing etc 


 


22.  Management/ 
Leadership ST5-7 Management_YYMMDD 


23.  Comments not covered  
Concerns, mitigating circumstance etc, 
OOPL-CCT calculator, Academic Trainees 
CATOps report, Trainee, OTG rep etc. 


AcademicESR_YYMMDD 
OOPL-CCT calculator_YYMMDD 






RSTA Summary Form

Ophthalmology ARCP 2021 	

HE England West Midlands

Quality Assurance for Research, Study, Teaching, and Audit Sessions









Educational Agreement Scores for Ophthalmology Specialty Trainees





		

		STEP 1

		STEP 2

		STEP 3



		

		Timetabled RSTA session summary

		Annual Points Calculator*

		Insert

Minimum Target Annual RSTA Points (MTP)



		Rest Days

Per 6 months

		1st Rotation*

		1st Rotation*

		1st Rotation

		2nd Rotation

		



		

		Sessions

		Points

		Sessions

		Points

		

		

		3.0

		4.5

		6.0

		



		≥ 10 days

		1

		3

		1

		3

		

		3.0

		6.0

		7.5

		9.0

		



		5-9 days

		1.5

		4.5

		1.5

		4.5

		

		4.5

		7.5

		9.0

		10.5

		



		0-4 days

		2

		6

		2

		6

		

		6.0

		9.0

		10.5

		12.0

		



		Step 1: In the timetable RSTA summary, circle or highlight the number of sessions for each rotation and link to the number of points associated with that rotation

Step 2: In the Annual points calculator matrix, circle or highlight the number of points for each rotation, and read off the annualised points calculation for your ARCP year

Step 3: Enter the final minimum target annual RSTA points for your ARCP year (MTP).















		RSTA Domains: Key Notes



		· A minimum number of points for each of the domains 1 - 4 should be achieved. 

· Domains 1 - 4 *Please circle/highlight the minimum points that is applicable to you in the column marked ‘minimum required’

· If your MTP ≤6 = minimum 1 point; If your MTP ≥7.5 = minimum 2 points

· ST1s do NOT need points in the research domain i.e. enter ‘0’ = minimum requirement.

· Domain 5 is optional but outlines how supplementary points can be achieved by additional activities

· Please itemise how your total score was achieved for domain 1 - 5 by cross referring to the file name uploaded to your e-portfolio







		Points Allocation

		First Author/Principal Investigator

		Co-Author/ co-investigator

		SCORE



		

		

		

		Score achieved

		Minimum required

		TOTAL Score



		1. RESEARCH (ST1s = no points required; MTP ≤6  = minimum 1 point; ≥7.5 = minimum 2 points)



		Original science paper in peer-reviewed journal

		5

		3

		Score achieved



		



 0 / 1 / 2 *

* Please circle the required number of points for the number of RSTA sessions

-  ST1s do NOT need points in this section ‘0’ = minimum requirement. 

- if your MTP ≤6  = minimum 1 point;

If your MTP ≥7.5 = minimum 2 points



		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Chapter in book

		3

		2

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		IRAS/ Grant application submission

		3

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Case Report

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Involvement in a NIHR portfolio clinical trial/ study or trainee research network (West Midlands CONCERT)

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Valid GCP training certificate

		1

		

		Score achieved



		

		



		Please note down the date of your certificate (this must be within 2 years of your ARCP) and upload certificate

·  



		

		



		












		Points Allocation

		First Author/Principal Investigator

		Co-Author/ co-investigator

		SCORE



		

		

		

		Score achieved

		Minimum required

		TOTAL Score



		2. AUDIT & QUALITY IMPROVEMENT PROJECTS (MTP ≤6 = minimum 1 point; MTP ≥7.5 = minimum 2 points)



		Completed regional/national audit

		4

		2

		Score achieved



		1 / 2 *

* Please circle the required number of points for the number of RSTA sessions

- if your MTP ≤6  = minimum 1 point;

If your MTP ≥7.5 = minimum 2 points



		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Completed local audit

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Quality improvement project

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		












		Points Allocation

		First Author/Principal Investigator

		Co-Author/ co-investigator

		SCORE



		

		

		

		Score achieved

		Minimum required

		TOTAL Score



		3. PRESENTATIONS & POSTERS (MTP ≤6 = minimum 1 point; MTP ≥7.5 = minimum 2 points)



		Oral presentation at inter/national meeting

		3

		1

		Score achieved



		1 / 2 *

* Please circle the required number of points for the number of RSTA sessions

- if your MTP ≤6  = minimum 1 point;

If your MTP ≥7.5 = minimum 2 points

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  

· 



		

		



		Poster presentation at an inter/national meeting

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

· 

·  



		

		



		Oral presentation at a regional scientific meeting

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  

· 



		

		



		Poster presentation at a regional scientific meeting

		1

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  

· 



		

		












		Points Allocation

		First Author/Principal Investigator

		Co-Author/ co-investigator

		SCORE



		

		

		

		Score achieved

		Minimum required

		TOTAL Score



		4. TEACHING & TRAINING (MTP ≤6 = minimum 1 point; MTP ≥7.5 = minimum 2 points)



		Instructing or organising a national meeting/ course

		3

		1

		Score achieved



		1 / 2 *

* Please circle the required number of points for the number of RSTA sessions

- if your MTP ≤6  = minimum 1 point;

If your MTP ≥7.5 = minimum 2 points

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Instructing or organising a regional meeting/ course

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Contribution to formal course material

		2

		1

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Presentation at Local meeting/ formal teaching including Postgrad teaching

		1

		-

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		Formal postgraduate teaching or training certificate or masters programme

		2

		-

		Score achieved



		

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  



		

		



		












		Points Allocation

		First Author/Principal Investigator

		Co-Author/ co-investigator

		SCORE



		

		

		

		Score achieved

		Minimum required

		TOTAL Score



		5. SUPPLEMENTARY ACTIVITIES (Minimum: 0 points)



		a. Patient & Public Involvement 



		Setting up a national/ regional patient focus group

		5

		3

		Score achieved



		

0



		



		Please provide evidence of how your total score was achieved for this sub-domain

·  



		

		



		Setting up a local patient focus group

		4

		2

		Score achieved



		

		



		Please provide evidence of how your total score was achieved for this sub-domain

·  



		

		



		Presentations to patients, carers or public

		3

		1

		Score achieved



		

		



		Please provide evidence of how your total score was achieved for this sub-domain

·  



		

		



		Patient Information Leaflets

		2

		1

		Score achieved



		

		



		Please provide evidence of how your total score was achieved for this sub-domain

·  



		

		



		b. College Examinations



		Please state exam and date

		Pass = 3

		Fail = 1

(1st attempt)

		Score achieved



		0

		



		Please provide the file name for uploaded evidence on your e-portfolio of how your total score was achieved 

·  

· 



		

		



		



		c. Other



		Use of RSTA periods to be discussed with educational supervisor, where RSTA sessions may be used for:

Other opportunities e.g. ECDL, MBA or BOSU, medical journalism, distance learning etc



Please provide the file names for uploaded evidence on your e-portfolio of how your score was achieved 

		

		

Points awarded discretion of the Educational Supervisor



		



		

		

		

		



		· 

		

		

		



		· 

		

		

		



		· 

		

		

		



		· 

		

		

		











		

		Minimum Required 

(as step 3 above)

		Total



		Cumulative Score for Sections 1- 4 (Research, Audit, Presentations, Teaching)

		

		



		Score for supplementary activities (Exams, PPI, Other)

		0

		



		TOTAL SCORE

		6 

		









Level of training 					Period Covered							



Trainee Name						Signature						





Educational Supervisor				Signature							
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Sheet1

		PID		Date		Academic Year		Year of Training		Complication		Pre-operative findings		Level of supervision for initial surgery		What happened?		Level of supervision for management of complication		What did I do to deal with the complication?		Post-op follow-up		What did I learn?		What will I do differently in the future?		What further learning needs have been identified		How and when will I address these?

		Example		dd-mm-yyyy		2019/2020		ST year		Peri-operative: Anterior capsule tear with IOL placement not wholly “in the bag”, Posterior Capsule tear with vitreous loss, Posterior capsule tear without vitreous loss, Dropped nucleus, Zonular dialysis, Significant iris trauma. Post-operative: Endophthalmitis, Cystoid Macular Oedema, Iris prolapse, IOL decentration, Persistent corneal decompensation, Return to theatre within 1 month.		Include relevant factors only, e.g.: Age, Difficulties positioning, Pre-op VA. Details about cornea, anterior chamber depth, high refractive error, pupil size, pseudoexfoliation, phacodonesis, zonule status, cataract type		P, PS		Description of the evolution of the complication, when it was noted, steps taken to avert further problems, etc.
Why do you think it happened? What were you thinking at the time?		P, PS (give details where a supervisor took over during the management of the complication)		Description of immediate surgical management, post operative treatment, patient counselling, follow-up and onward referral where relevant.		Description of clinical findings and visual acuity at follow-up, including refractive outcome and deviation from target refraction (this may include a description of several visits, notate these as 1/7 visit 6/52 visit, etc. rather than using dates).		Itemise what you have learnt from this complication.		Include feedback given by supervisor.		Itemise further learning needs such as simulation training etc		How will these learning needs be achieved.

		 






Sheet1

		Course Details								Budget										Feedback (expand rows to complete details)

		Course/Conference / Exam Description		Start Date		Last Date		Number of Days		Course Registration/ Fees (£)		Travel (£)		Accommodation (£)		Subsistance (£)		Total (£)		What did you learn?		What would you do differently?

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

								0		0		0		0		0		0

						Total Days		0								Total Study Leave Expenses		0



















Sheet2

		Attendance

		Attended

		Annual Leave

		Study Leave

		Rest Day

		Sick Leave

		COVID - cancelled

		Other






Sheet1



		No		Date		Month		Day		Subspecialty		Chair		Venue		Attended or reason for absence (use drop down choices)		Comment

		1		15		Sep-20		Tue		Medical Retina		A Bhatnagar		Wolverhampton

		2		14		Oct-20		Wed		Ocular Emergencies		S Ch’ng		BMEC +TRN

		3		12		Nov-20		Thu		Cornea		Maycock / Rana		Coventry

		4		4		Dec-20		Fri		Roper Hall Medal / Alumni Meeting (Theme: Glaucoma)		S Rauz / V Sung		BMEC/UoB

		5		11		Jan-21		Mon		Retina		R Chavan/ A Mitra		BMEC+TRN

		6		9		Feb-21		Tue		Paediatrics		M Parulekar		BCH

		7		3		Mar-21		Wed		Glaucoma		A Bansal / S Turner		Coventry

		8		25		Mar-21		Thu		Cornea		A Aralikatti / A Barua		BMEC+TRN

		9		16		Apr-21		Fri		Oculoplastics		R Bhatt/S Mouli		Wolverhampton

		10		26		Apr-21		Mon		Paediatrics		J Abbott		BCH

		11		1		Jun-21		Tue		Neurophthalmology		S Mollan / R Batra		UHB

		12		23		Jun-21		Wed		Oculoplastics		F Mellington		BMEC+TRN

		13		8		Jul-21		Thu		Vitreoretinal		D Park /R Lee		Coventry

		14		30		Jul-21		Fri		Glaucoma/Complicated cataract		A Mohite/G Ho Yen		Wolverhampton

		15		TBC		TBC		TBC		Resilience Training		R Batra		UHB







Sheet2

		Attendance

		Attended

		Annual Leave

		Study Leave

		Rest Day

		Sick Leave

		COVID - cancelled

		Other






Reflective Learning		   Ophthalmology ARCP 2021		Health Education England

West Midlands

      Reflection Learning Template 





Gibbs reflective model was first described in his book “Learning is Doing” (published in 1988) and forms a cycle with 6 key stages involving description, feelings, evaluation, analysis, conclusion and action plan. The aims are to:

· to challenge your assumptions

· to explore different/new ideas and approaches towards doing or thinking about things

· to promote self-improvement (by identifying strengths and weaknesses and taking action to address them)

· to link practice and theory (by combining doing or observing with thinking or applying knowledge)



Please use this template to analyse an event or circumstance that did not work out too well or went well. Be careful NOT provide extensive detail so that individuals or patients can be identified.





		1. Description



		

Using specific and relevant detail, give a concise description of your experience (i.e. what you are reflecting on).

· Identify an event in the recent past which didn’t work out so well

OR

· An event where you feel you did something well



Describe the circumstances.

· What did you do?

· What did others do?





		this part is not analytical, it is descriptive, it describes an experience. Do not write a ‘medical’ report









1. Enter your description here….











		2. Feelings



		

Answer any of the following questions that you think are relevant to the experience:

· How did you feel and what did you think prior to the experience?

· How did you feel and what did you think during the experience?

· How did you react during the experience?

· How did you feel and what did you think after the experience?



		this part is not analytical, it is descriptive, it describes personal feelings and thoughts and actions (reactions)







2. Enter your feelings here….











		3. Evaluation



		

Answer any of the following questions that you think are relevant to the experience:

· What went well during the experience (what worked)?

· What went badly during the experience (what didn’t work)?

· How did the experience end? Was the experience complete (was there a resolution) or incomplete?



		this part is not analytical, it makes positive and/or negative judgements about an experience



		if a lot of different things happened during the experience, focus on one or two, try to choose the things that are most important, most relevant or most representative of the experience







3. Enter your evaluation here….













		4. Analysis



		

Do any of the following that you think is relevant:



Reconsider the things that went badly and write why you think they went badly (causes of action). Reconsider the things that went badly and write what you think this lead to (consequences of action). Think about what could have been done to have avoided these negative consequences.





Reconsider the things that went well and write why you think they went well (causes of action). Reconsider the things that went well and write what you think this lead to (consequences of action). Think about how this positive action could have been further improved.





Think about your contribution to the experience and say how useful it was and why it was useful (did a previous experience help you? can you compare it to a previous experience?).

If you were unable to contribute to the experience say why.





Think about other people present during the experience and try to assess whether their reactions were similar or different to yours. Try to say why they were the same or different.



		this part is analytical, it does not describe, it tries to explain the causes and consequences of things that happened, it asks questions like why?, so what? and what if?







4. Enter your analysis here…









		5. Conclusion  



		

Reconsider the experience and answer any of the following questions that you think are relevant:

· What should or could I have done differently?

· What stopped me from doing this and why?

· What did I learn about myself during the experience (positive and/or negative)?

· What did I learn about my current knowledge or level of practice (strengths and weaknesses)?

· Did the experience achieve any of my learning goals or meet any of my required competencies?

· How would the outcome be different if you replayed this event?

· How would you feel?

· How would others feel?



		this part sums up what you learnt from the experience



		try to be specific about what you learnt or realised about yourself, give specific details (avoid making general statements like “I didn’t have the adequate knowledge”)







5. Enter your conclusion here….









		6. Action Plan



		

Focussing on what you would have done differently, what do you need to change for the future?



OR what did you do well that you would do again in the future?

Answer any of the following questions that you think are relevant to making a plan:

· What do I need to do in order to be better prepared to face this experience in future?

· Even if the experience was positive and I did well, in which areas can I improve?

· What are the priority areas that need to be developed?

· What specific steps do I need to take in order to achieve these improvements?

· What have you learned from the experience?



		this part is not analytical, it states actions designed to improve knowledge, ability, experience etc., you can include the justification for and value of actions in the action plan (i.e. why you plan to do something)



		try to be specific about what you plan to do (e.g. state specific training you may need to undergo, books or policy guidelines you will need to read, resources you may need to use and become proficient in etc.)







6. Enter your action here……









Educational Supervisor				Trainee



		Signed:

		



		Signed:

		



		Date:

		

		Date:

		



		Name:

		

		Name:

		







SR_Version 1.7_07072020
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PDP Educational Agreement				Ophthalmology ARCP 2020 - 2021  				Health Education  England  West Midlands

      Educational Agreement / Personal development plan





Personal Development Plan – Educational Agreement 

Trainee Name: …………………………………………………………….					Meeting date …………………………. (delete: Induction/ Interim/ End)



		Placement at:

		

		Rotation Code:

		

		Training Level:

		



		Educational Supervisor:

		

		Clinical Supervisors:

		



		Placement Start Date:

		

		End Date:

		







		

		Monday

		Tuesday

		Wednesday

		Thursday

		Friday



		AM

		

		

		

		

		



		PM

		

		

		

		

		





	  	

		Objective

		Training need

		How will this be achieved 

Please provide update at interim and final meetings and whether goal has been achieved or deferred to the next rotation

		Achieve by date



		CLINICAL

		· 

		· 

		· 



		SURGERY

		· 

		· 

		· 



		EXAMS

		· 

		· 

		· 



		RESEARCH

		· 

		· 

		· 



		TEACHING

		· 

		· 

		· 



		AUDIT

		· 

		· 

		· 



		MANAGEMENT

		· 

		· 

		· 



		OTHER

		· 

		· 

		· 







		Date of Interim meeting

		

		Date of Final Meeting

		





Trainer									Trainee

		Signed:

		

		Signed:

		



		Date:

		

		Date:

		



		Name:

		

		Name:

		







SR_Version 1.5_05082020




SR/SS/Version 1.0_08072020 


 


 
 
 
 
 
 
 
 
 
 
 
 
 
 


Postgraduate Teaching Programme 2020 – 2021* 
 


Date  Day  Hospital  Subspecialty  Chair 
10‐14  Aug 
2020 


Monday ‐ 
Friday 


Various  ST1 induction  Various 


15 Sept 2020  Tuesday  Wolverhampton  Medical Retina  A Bhatnagar 


14 Oct 2020  Wednesday  BMEC +TRN  Ocular Emergencies  S Ch’ng 


12 Nov 2020  Thursday  Coventry  Cornea  Maycock / Rana 


4 Dec 2020    Friday  BMEC/UoB 
Roper Hall Medal / 
Alumni Meeting 
(Glaucoma) 


S Rauz / V Sung 


11 Jan 2021  Monday  BMEC+TRN  Retina  R Chavan/ A Mitra 


9 Feb 2021  Tuesday  BCH  Paediatrics  M Parulekar 


3 Mar 2021  Wednesday  Coventry  Glaucoma  A Bansal / S Turner 


25 Mar 2021  Thursday  BMEC+TRN  Cornea  A Aralikatti / A Barua 


16 April 2021  Friday  Wolverhampton  Oculoplastics  R Bhatt/S Mouli 


26 April 2021  Monday  BCH  Paediatrics  J Abbott 


1 June 2021  Tuesday  UHB  Neuro‐Ophthalmology  S Mollan / R Batra 


23 June 2021  Wednesday  BMEC+TRN  Oculoplastics  F Mellington 


8 July 2021  Thursday  Coventry  Vitreoretinal  D Park /R Lee 


30 July 2021  Friday 
Wolverhampton 
 


Glaucoma/Complicated 
cataract 


A Mohite/G Ho Yen 


TBC  TBC  UHB  Resilience Training  R Batra 


 





